Spotlight on

Inventory

Inventory and Maintenance

¢ Inthe event of a natural disaster, a physical inventory proves
to insurers your contents and values

e Provides a dollar value of contents

¢ Record maintenance schedules, condition of equipment, se-
rial numbers, maintenance policies and warranties

e Track insurance policies and costs and expirations

e Track gifts of items that have been given in honor or others
e Record the cost and date of acquisition of items

e Track items borrowed or disposed of

¢ Record loans and loan information

¢ Know when items are missing

e Print barcode labels with descriptions and locations

e Take inventory with scanner, then update the database

An inexpensive scanner reads barcodes on inventory items to
update your inventory database.
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